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St. Francis’ College 
 

Asbestos Policy  

 
Introduction  
 
The ‘College’ refers to all the staff and pupils of the Prep Department and Senior School which 
includes Early Years Foundation stage (EYFS), Pre-Prep (Key Stage 1), Prep (Key Stage 2), and Senior 
School (Key Stages 3-5). 
 
General Statement of Intent 

St Francis’ College intends to ensure that, as far as is reasonably practicable, no persons are exposed 
to risks to their health caused by asbestos that may be present in its buildings. 
 
Policy  

When asbestos is disturbed or damaged, fibres are released into the air and, if inhaled, can lead to 
lung cancers and other diseases.  Regulation 4 of the Control of Asbestos Regulations 2012 (CAR 2012) 
imposes a duty to manage asbestos in non-domestic buildings. ILG, as owner of the buildings and 
employer, is the ‘duty holder’ under Regulation 4 and must comply with its duty to manage asbestos, 
in order to discharge its duty, ILG have appointed the Head of Operations of ILG to be acting Duty 
holder.  ILG and the Head have charged the Bursar as the Appointed Delegated Responsible Person for 
the day-to-day management of asbestos primarily assisted in this duty by the Estates Manager. 
However, any member of staff who has information on the whereabouts of asbestos on the premises 
is required to make this available to those responsible for asbestos management. 
  
Asbestos Containing Materials (ACMs) are not a problem unless they are disturbed in a way that 
releases asbestos fibres.  Thus, advice from the Health & Safety Executive (HSE) is that “if the asbestos 
is in good condition and is not likely to be damaged, worked on or disturbed then it does not present 
a significant risk and it is usually safer to leave it in place and manage it.” 
 
St Francis’ College acknowledges and accepts its responsibility to comply with the CAR 2012 and is 
committed to take all reasonable steps to ensure that all ACMs within College buildings are properly 
controlled so that they will not present a risk to staff, pupils, contractors or any other person. 
 
Compliance with Regulation 4: Duty to manage asbestos in non-domestic premises 
 
The College notes the HSE’s Approved Code of Practice and guidance “The management of asbestos in 
non-domestic premises Regulation 4 of the Control of Asbestos Regulations 2012” 
 
Under the CAR 2012, the College is required to: 
 

• take reasonable steps to find out if there are asbestos-containing materials (ACMs) in the 
College; 
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• presume that materials contain asbestos unless there is good reason to believe they do not; 

• make a written record of the location and the condition of ACMs including presumed ACMs; 

• keep these records up to date; 

• assess the risk of anyone being exposed to fibres from the materials identified; 

• prepare a plan that sets out in detail how the risks from any located ACMs will be managed; 

• implement the plan; 

• periodically (and probably at least annually) review and monitor the plan and its 
implementation to keep it up to date - particularly if any ACMs are removed or substantial 
changes carried out to buildings; and 

• provide information on the location and condition of ACMs to anyone likely to work on or 
disturb them. 

Procedures 

In order to test any suspected ACMs the College employs a specialist asbestos consultant.  A full 
Management Survey of the College was undertaken in January 2016.  Subsequent, additional tests are 
carried out on suspect materials when discovered, for example, when normally inaccessible areas are 
to be worked on or when undertaking refurbishment or demolition works. Site Services Staff are aware 
of the need for vigilance when undertaking maintenance tasks and will cease work and cordon off the 
ACM as necessary, should they suspect that an ACM is present. 
 
The results of the survey work and later tests are recorded in an Asbestos Register.  This Register forms 
a key part of the Asbestos Management Plan which is used as a reference for the Site Services staff 
and also for contractors engaged to carry out maintenance work to the College buildings, as well as 
recording the actions to manage the risk posed by ACMs.  Site Services staff must consult the Asbestos 
Register before carrying out any work which might disturb ACMs. 
 
In the event that ACM’s are discovered or accidently damaged/released during works then the 
College’s Emergency Procedures should be followed.  The procedure can be found within the Asbestos 
Management Plan. 
 
Contractors are made aware of the presence or suspected presence of ACMs by highlighting this as 
part of the pre-contract site meetings and/or providing access to the Asbestos Register.  Suitable 
precautionary actions are then taken to reduce the risk to health.  Contractors are also required to 
complete an Asbestos Notification & Acknowledgment Form as part of the pre-work assessment 
phase.  
 
ACMs will be managed by measures such as removal, encapsulation and inspection.  Removal of ACMs 
in poor condition and ahead of building work will be given a priority. Testing to prove negative asbestos 
content is frequently as important as identifying an ACM.   
 
Where it is necessary to remove ACMs, either because maintenance work etc. would result in their 
disturbance, or where they have the potential to cause harm to staff, pupils or visitors, the College is 
committed to complying with relevant health and safety and environmental legislation, Approved 
Codes of Practice and HSE Guidance Notes, including the safe disposal of asbestos waste. 
 
The Asbestos Register is updated as and when appropriate, inter alia, in order to provide a history of 
asbestos removals.  
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Interim inspections will be carried out to monitor and maintain the condition of asbestos materials as 
far a reasonably practicable.  
 
Training and Competence 

The CAR 2012 require that all College staff who are liable to disturb asbestos during their normal work 
should be trained so that they can recognise asbestos containing materials and know what to do if they 
come across them. The College will ensure awareness training is provided with suitable refreshers to 
all its general maintenance staff including anyone carrying out the following tasks: 

• electrical 
• plumbing 
• heating/ventilation 
• joinery 
• painting and decorating 
• plastering, 
• computer and other cabling  

 
The College is aware of its obligation to appoint suitably qualified and competent contractors to carry 
out any work to ACMs or the removal of ACMs.  This is particularly important for non-licensed work. 
 
Related Policies and Documents 

Asbestos Management Plan 
Safety Policy 
Management of Health & Safety Policy 
St Francis’ College Health & Safety Guide 
 
Further details, if required, are available from the Estates Manager or the Bursar 
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