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St. Francis’ College 
 

Bursary Policy: Financial Assistance with School Fees 
 

 
Introduction 
 
The ‘College’ refers to all the staff and pupils of the Prep Department and Senior School which 
includes Early Years Foundation Stage (EYFS), Pre-Prep (Key Stage 1), Prep (Key Stage 2), and 
Senior School (Key Stages 3-5). 
 
Rationale 
 
St. Francis’ College is committed to supporting current pupils.  Help with the payment of 
College fees is available as means-tested financial assistance offered to parents/guardians 
who can demonstrate a genuine need for support.  Such ‘financial assistance’, traditionally 
known as a ‘bursary’ or ‘scholarship supplement’, is provided in the form of a discount of up 
to 60% of College fees, dependent on the financial and other circumstances of applicants. 
 
Requests for Financial Assistance can be made in respect of existing pupils where a change in 
parent’s/guardians’ circumstances has resulted in difficulty meeting school fees and may 
result in the child being withdrawn part way through a stage of education. 
 
Applications for Bursary support must be made through the Inspired Learning Group. An 
application form and list of supporting paperwork needed to support an application is 
available from the Bursary. Inspired Learning Group will consult with the Head and Bursar, 
alongside conduct checks against the application submitted. 
 
 
The case for assistance 
 
The Head and the Bursar, alongside the Inspired Learning Group, will judge the case for 
support on the following grounds: 
 
• Potential of the pupil: The likely benefit to the pupil (in academic and other ways), will 

be judged by the past and present attitude and performance.  The ability to take full 
advantage of St. Francis’ College’s opportunities and to benefit others will be important. 

• The availability of funds:  The College has made a long-term commitment to providing 
financial assistance to support parents but all awards are made subject to the availability 
of funds. 

• The ability to achieve the greatest impact: The College must balance the impact of 
making a few higher-level awards against making St. Francis’ College accessible to a 
wider number of pupils, whose parents may not need support with a small proportion of 
the fees.
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• Financial need: A comprehensive evaluation of parental/household income, expenditure 
and assets is made each year – i.e. ‘means-testing’.  In undertaking this process the 
College uses data available from the Joseph Rowntree Foundation to inform its 
assessment of living standards, as it recognises that judgements about the sacrifices that 
a family should make to pay College fees will be personal.  Certainly, a lifestyle deemed 
luxurious would not be consistent with receipt of financial assistance.  The following 
guidelines may be useful: 

 
o Income from all sources will be considered net of taxes, as well as outgoings 

such as pension contributions and mortgage payments. 
o In cases of separation, the contribution made by the absent parent is 

considered alongside contributions to household costs by others, e.g. 
grandparent’s/family members, any adults unrelated to the child living in the 
home or by outside sources. 

o The ability to improve the financial position or earning power of the family; for 
example, where there are two partners, both would be expected to be 
working unless one is prevented from doing so through incapacity, the need 
to care for children under school age or other dependents, or the 
requirements of their partner’s work. 

o Opportunities to release any capital; capital savings and investments would be 
expected to be used for the payment of school fees, as would equity values in 
houses. 

o Where fees are being paid to St. Francis’ College for siblings this commitment 
will be taken into account.  Accounting for the cost of educating children at 
other schools is not possible. 

o Acknowledging that others might have a different view, the College considers 
that frequent or expensive holidays, new or luxury cars, investment in 
significant home improvements or second property/land holdings, as well as 
excessive expenditure on luxuries, such as eating out or on retail goods and 
services, are rarely consistent with the award of financial assistance. 

 
Other pertinent factors: 

 
o There may be other factors that are taken into account in assessing merit for 

financial assistance, such as siblings already at St. Francis’ college, a 
scholarship award, family ill-health, social or psychological needs and any 
other sources of funds. 

o Parents suffering financial hardship whilst their child is in an examination year 
will be a priority for support, with the aim being to allow the child to complete 
that stage of their education. 

o In assessing the affordability of school fees the cost of extras, such as for trips 
and activities, is taken into account.   
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The Bursary Award Process 
 
Enquiries – Current pupils 
 
An application for financial assistance can be made at any stage, although parents should 
seek the Bursar’s advice before submitting a form. 
 
Assessment 
 
The assessment process takes time and so forms should be submitted in good time.  If 
advice is needed on the detail required, parents should speak with the Fees Administrator or 
Bursar on 01462 670511.  Supplementary information and even a home visit may be 
required.  Regrettably, some find the process intrusive but its rigour ensures fair distribution 
of limited funds.   
 
All paperwork will be processed at the Inspired Learning Group Head Office. 
 
The decision of the Head and the Inspired Learning Group is final.  Parents are advised as 
soon as possible.   
 
The Award 
 
The level of financial support is reassessed annually and forms are sent to existing award 
holders in the Spring.  If our assessment of financial need and pupil performance remain 
unchanged, the offer of support is likely to remain the same, but this cannot be guaranteed 
as the level of financial support can rise or fall in response to both factors, or for example 
the late payment of fees, or the availability of funds. 
 
Parents should not assume that an award will continue at the same level throughout their 
child’s time at the College.  Awards may be increased, reduced or withdrawn depending 
on our assessment of parental circumstances as outlined above.  Where there is a 
reduction, we will explain the reasons for the change in our assessment. 
 
Confidentiality 
All financial details are treated by St. Francis’ College as confidential and recipients of 
awards are expected to take the same approach. 
 
Other support 
 
The Bursar can supply details of charitable trusts that may assist with fees at independent 
schools, particularly when financial circumstances drastically alter during a child’s 
examination course, or if additional support is required. 
 
Some information is available on the Educational Trusts’ Forum at:  
www.educational-grants.org 
 
 
  

http://www.educational-grants.org/
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CEA (Board) 
 
A discount is available for the daughters of Forces personnel (who qualify for Continuity 
Education Allowance). A 10% discount is available to daughters of Forces personnel who do 
not qualify for the CEA discount.  
 
Useful Contacts 
 
Admissions:  01462 670511 
Bursary: 01462 670511 
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