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St. Francis’ College 
 

Pandemic Illness Policy  

 
Introduction  
 
The ‘College’ refers to all the staff and pupils of the Prep Department and Senior School which 
includes Early Years Foundation Stage (EYFS), Pre-Prep (Key Stage 1), Prep (Key Stage 2), and Senior 
School (Key Stages 3-5). 
 
Policy 
 
When the College is alerted to the possibility that a pandemic illness is likely to affect its operation 
directly, the Senior Leadership Team, led by the Head and in their absence, the Deputy Head, will 
convene as a Disaster Recovery Team (DRT).  The DRT, taking into account relevant current external 
guidance, will plan for and, if necessary, implement measures for the College to deal with the pandemic 
threat. 
 
Although the DRT will prepare an emergency plan, it may not be possible to predict every circumstance 
that may arise and therefore the Head and the DRT will retain discretion over the appropriate course 
of action, if necessary in consultation with the Chair of Governors and external expert advice. 
 
The College’s primary objective will be to keep the College open, but should that not be possible, the 
College will endeavour to continue educating its pupils via remote online learning. 
 
Information pertaining to the College’s response to the pandemic threat will be shared across the 
College community.  This will include reminders about the importance of good hygiene and, in support 
of this, additional measures for cleaning the College will be considered. 
 
For students who become unwell whilst at College, and pandemic illness is suspected, 
parents/guardians will be contacted promptly and asked to collect their daughter/ward immediately.  
Advice will be given to those parents/guardians to contact NHS Direct.  Appropriate arrangements will 
be made for girls awaiting collection, to ensure proper provision of both their welfare and that of 
others at the College.  
 
Any decision to close the College will rest with the Head, or in their absence with the Deputy Head, 
and thereafter the Bursar, in consultation with the Chair of Governors.  Closure may be necessary in 
circumstances where there are insufficient staff to supervise pupils adequately. 
 
In the event of closure, the College intends to utilise as many media as appropriate in order to contact 
parents and staff without undue delay; these media may include text messaging, email and the College 
website.  
 
To facilitate the need for prompt contact, the DRT will retain a list of key contacts both in their offices 
and at home.  Maintaining this list may require pupil, parental, staff and Governor contact details to 
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be updated outside the normal routine (usually annual). Confidentiality in accordance with the Data 
Protection Acts will be observed. 
 
Communication mechanisms should be tested during the planning stage.  Template letters and web 
pages will be prepared for closure and re-opening. 
 
If there is no Department for Education and/or Department of Health advice, or clear need, to close 
the College, it will remain open as long as sufficient staff and staff with appropriate skills are available.  
The DRT will seek to provide pupils with as near to normal classes and curriculum delivery as resources 
permit.  During this time, the College will take whatever steps are practicable to minimise the spread 
of infection among pupils and staff. 
 
The DRT will identify key staff whose absence may have a serious impact on the operation of the 
College, and where possible to have deputies trained to act in their stead.   
 
Communication with the media will be the responsibility of the Head and staff will be issued with 
guidance on this point. 
 
The College will seek a return to normality as soon as possible following closure or disruption of normal 
school activities. 
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